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Instructions to Candidates

1.

The candidate will have to write his seat number/centre
of examination and date of examination along with
his/her signature on the first page of each MCQ answer
sheet.
The candidate is supplied with MCQ question paper,
which he will have to complete in given fixed time
and will have to submit the MCQ Answer Sheet to
the block supervisor.
You should not write your name or number in any
part of your Answer Sheet (except specifid space)
OR you should not put any sign whereby you identity
can be made out.
The MCQ Answer Sheet given to you should be
submitted to block supervisor before leaving the
examination block.
The exchange of writing material, tools of
mathematics and such similar things with other
students is strictly prohibited.
Up to 30 minutes after distribution of question
papers and in last 10 minutes of the examination
time you will not be allowed to go outside the block
under any circumstances.
If you
(a) Will bring any textbook or any type of writing
or any strip of paper with notes or any other
thing in the examination hall with you during
the examination time. OR
- Talk with other candidate during examination
or try to send message by any means or do any
communication OR will do any type of mal
practice or will attempt for any mal practice.
OR
- Will carry your any written answer books or blank
answer book with you while leaving the
examination hall after completion of
examination. OR will do any activity with
intention of doing so, you will be liable to
punishment or you will be expelled from the
examination the supervisor has the right to send
immediately the report to the University.
The candidate who will disobey the instructions
given by chief or other supervisor OR will show
rude or inappropriate behaviour in the
examination hall, the supervisor will immediately
debar the candidate from the examination.
If any candidate does any of the above
mentioned mal practices or as mentioned in
the Ord. of University, the chief supervisor will
send the candidate out of the examination hall.
The chief supervisor will seize the instruments
like mobile telephone or pager if you bring in
the hall.
10 minutes before the completion of examination
an indicative bell will ring. You should stop writing
at that time you become ready to submit your
answer books to your block supervisor. You should
not leave your seat until the supervisor does not
complete the collection of all the answer books.
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(A

normal
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B) slide sorter
) slide show
)

(
(C
(D) outline
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(B) »0allS oyda-
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(D)
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Y MHRdHl alils &g U drerqesdl Gualy sa ad ?
(A) 26 a-y2udl, 2001
(B) 15 »owre, 2001
(C) 26 ay2udl, 1995
(D) 15 »ore, 1995

€ MS-EXCEL »2ud 13 sdl {A-uxiel s4l [seq uaie sl 7

(A) START _» ALL PROGRAM _»> MICROSOFT OFFICE
_» MS EXCEL

(B) START —» ALL PROGRAM -_» MICROSOFT WEB
_» MS EXCEL

(C) START —» ALL PROGRAM -» MICROSOFT TOOL
_» MS EXCEL

(D) START —» ALL PROGRAM —» MICROSOFT VISUAL
— MS EXCEL

9 EXCEL i =if(11<15, "yes", "no") $5u-<, uReud g 199 ?
A) Empty

C

(A)

(B) No empty
(C) yes

(D)

D) no

¢ AAHil sl wulsl 55 © 7
A) faRd sm
B) «das alski

)
)

C) Rar wBE
)

—~ o~ e~ e~

D) 334
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¢ Power Point M sl -1y sy 8 7
(A) Book 1
(B) Document 1
(C) Presentation-1

(D) Untitled

&
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10 MS Wordui sl=2 olgqdl 12 $8 22 s2 Sl <l Gudlal Ay
(A) CTRI+SHIFT+A
(B) CTRL+SHIFT+I
(C) CTRI+SHIFT+F

(D) CTRL+SHIFT+C

9 lAuniedl s4 AEA 2Bye Rady § 7
(A) % Res
(B) ez -
(C) el ¥Rl
(D) M-er
9 U3l Reus Gelswl s © 7
(A) Windows XP
(B) Unix
(C) Linux
(D) 20e dxm
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13 MS Worddli file menu “iddl M2 $9 lése 4 < Gualol 4y & 7
(A) ALT+F
(B) CTRL+F
(C) SHIFT+F
(D) ALT+E

1¥ Power Point WAMHL movie and sound $Hl-3 s34l Wi 2idal € 7
(A) EDIT

Y 59 Bl [[uadl el deal dald-l, wsiadl 2wl MHaxL
Hoddl AAYs wWell GuAlal s3 6 7

(A) asad
(B) $-2rqe
(C) wwleds
(D) s waL Al

e  HIRUL WMl 2 A Al WSRL SIS dRL3AL HIS UL el
GuleL s 7

(A) PLAYING
(B) PAUSING
(C) STOPPING
(D) REWINDING

19  sl-olld uel 58 4l solqudl s A i WA ooyl WL wsy B 7
(A) Tab

(B) Enter

(C) Esc

(D) Delete
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¢ ¥s sidanl oflo sida-l link vl s31 sHLR-l GUAlL 2y © 7
A
B
C
D

comment
footnote

(A)
(B)
(C) hyperlink
(D)

joint file

9¢ MS-Word i 8¢l 2u3-L Repeat sl 12 58 Wese S+ Gudl
QY 8 7

(A) F1
(B) F2
(C) F3
(D) F4
R0 Excel di =Min (22, 8, 15, 45) $sa--i uReud g 2149 ?

A) 22

® 8
C) 15

D) 45

24 AW Ad MS-Office MM $9 36 YR S=Ad &y & 7
(A) A:
(B) B:
(c) c:
(D) D:

R S-49adl Al S8 Misdaddl A dl dd S-9Sa ID s vl
auiaHl vid § 7

(A) TO
(B) ccC
(C) Sent
(D) »umisll A5 el <€l
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4221 835 WIAMHL 58 Sl GuAlol Madl vadl &y 8§ 7
(A) s$suq 4

(B) wliesidlsa 4

(C) ~yilsa 4

(D) 3esydex 4

MS-Office ¥l $ul ¥lsedrs] Gelgwl © 7
(A) A2 g2
(B) Yaaud-z wisad
(C) yRRd» W2z
(D) Aladu- Als2dR

SERCE N stéa@' vigrerUd 4 O 7

(A) X

(B) X

(C) W) = B)

(D) »umisll A5 el <€l

Power Point WAMML View Ml 2ldd 246lR $Hid-ll s41 2o Rsle
dd ON &y & 7

(A) Standard
(B) Formatting
(C

(D

Drawing
BuAL dHIH

)
)
)
)

e U AR UARD sdL U2 ISP gkl duUg $MeR £l
Anl oy § 7

(A) A8 saw-e
(B) Ada udz
(C) Ase oy
(D) S-erAe
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¢ Exceldi s34 [@8u/ssuq-n 89 el 3 Ridse s3a dAa-i ganidl sy
AvdL w8 7

(A) =Min()

(B) =Max ()
(C) = Sum ()
(D) =BIG ()

e 4608 Ui wH Fd 3edl 4 wuddl €y © 7
A) 101
B) 104
©) 114
(D) Gu-iL QM

30 4 A A 3 [ARY %9 s 52 S 7
(A) afla Rée-lax

Ay [Res

dol 39U

2solle

>

(B
(C
(

— e’ e’ S

31 4 A HEPMIRYUL A A3Ad © 7
(A) 4608

(B) 2R

(C

(D

e EY]

)
)
)
) Bw2r

33 dsA4aHl Spell Check 2 89 4 )l Guylol iy & 7
(A) F1
(B) F2
(C)
(D)

o
Ot

7
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34
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39

TCP/IP< Y3 ~U U,

(A) Transmission Control Problem/Interner Protocol
(B) Transmission Control Protocol/Internet Protocol

(C) Transfer Control Protocol/Internet Protocol

(D) Transmission Control Protocol/Information Protocol

MS Power Point M4 ¢4 sdl 412 58 ese sl L Gualol iy & 7
(A) ALT+F1

(B) ALT+F2
(C) ALT+F3
(D) ALT+F4

s34 B2 SAML vddl 2L sAd M2 sl yMeHl usaR © 7
(A) ALU

(B) cU

(c) MU

(D) 2uda dwx

WORD ui wse (TEXD)l 1A sal wadl dld aid«t -l Add

MS Word 4i »t&R (Font)<{l 18 aqral 12 s8 Wése 4 -l Gualol
QY 8 7

(A) CTRL+SHIFT+<
(B) CTRIL+SHIFT+>
(C) ALT+SHIFT+<
(D) ALT+SHIFT+>
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3¢ MS Power Point Programme 64 $4dl dl2d (X) ol s34l 6UR U
wlde © 7
(A) aSeqelr

B) #AdelR

C) a8 zdolr

D) Ra gaelR

—~ o~~~

3¢ AL UL sdUl syl GuylaL Ay © 7
(A) &, R, 25k duR sal
(B) »tdaid duiqd sl s
(C) A 2 Moy (oin uslid sl
(D) Gua+i dwi

¥o el il AL uAH sUR A4S 7
(A) 1869
B) 1959
(©) 1969
D) 1995

¥ SAL AMAA 2Rl WY dilE wlavaml 2 © 7

¥ s9yul [ARU) 1R ™Mal sAL AL GUHIL €l UHIRHE Ay © 7
(A) w2 Rée-lax

(B) %iu Res

(C) M-

(D) *Gu
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€9

€35 281 Capital letterdl saladl Hi2 sul [Aseuqd w:ie sl
w1 7

A) lower case

B) upper case

C) title case

D)

~ o~~~

toggle case

Power Point WAMHL Edit -l s4L sHizl veedl Current Slide
¥l o ofly @S ot-Uudl usiy © ?

(A) Select
(B) Duplicate
(C) Create
(D) Insert

$942R AU Yastadn 3dl dd Guylell § 7

(A) Yl wel qur sl

(B) il wel qur s

(C) [fw w8, adsiusl, AEBA 93+ D umal
(D) Gua-i QM

gu-slet sl s1d@ml 1Y HRdl 21 B3 219 gylaal 1L
o2l GuAleL e 7

(A) Play
(B

(c
(D

) Pause
) Rewind
)

Fast Forward

589 AUl axdl quidl 3 sall asiy © 7
(A) RAM

OM

(A) 1 (B)

il 215 yrL gl

>

— N e

(B
(C
(

=

D
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Foisly wéldl avida Bl aixald s s34 AHA 528 7

(A)

MS Excel sl-+{l el {13 3 o 2uag 8 ?

(A)

EcE

S-a9a-l Aal LRl YR wHl © ?

A)
®)
©
D)

OCR

2152461
ol
212506112
2GR

AMidl Statistical MM $4L © 7

il $y22 wHIRA Raeil ciaBisal s 8 7

S

v seselladl

[enl-l alBa euollelsl
GURSL dHIA

1950
1960
1969
1970
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wy
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Power Point MlI3u44i Header and Footer i~ $di ey uda 87
(A) Edit

(B) View

(C) Format

(D) Insert

Power Point Presentation+ll $4€l sl € 7
(A) 0oL Axudl Q4 514

(B) wedlRur Bazenl Gualol

(C) Rmaad-l a4 9id

(D) Gua-l dwi

MS-Power Point Hi View -4l 11d¢l Slide Show $HL3 HI2 $8
Wese s+l Guylol i © 7

(A) F2
(B) F3

(C) Fa

(D) F5

WGA 3lofl euyed et sondd ALl HGAA v B g 58 © 7
(A) WSEaL 4

(B) (zulal
(C) 3Bia

(D) s0a [Balol

OCR+ Y3 -uu aeudl.

(A) OPTICAL COUNTING READER / RECOGNITION

(B) OPTICAL CHARACTER ROUND

(C) OPTICAL CHARACTER READER / RECOGNITION
(D) OPTION CHARACTER READER / RECOGNITION
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€19
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USB+< 43 UM eudl.

(A) UNIVERSAL SERIAL BOARD
(B) UNION SERIAL BOARD

(C) UNIVERSAL SLATE BOARD
(D) UNION SEAT BOARD

MS WORDHI usSl-il FIELD uR %dl Hie 589 2lese Sl il Gualol a1y ¢ ?
(A) F9

[C
<
&
il
<
&
o
4
61
@
o~
e
&
&
-
v
£
L
s
o
£
]
&
-~

(A) 21 (B)
Ml Asyel 8l

wisAd-l adelleri deal Ad el © 7
(A) 256

B) 65536

(C) 16777216

(D) s o «dl

Excel Hi 89¢d $3¢fl uBul (Redo) s3l dlaal w2 85 Wése 4l -l

GualoL Ay © 7
(A) CTRL+X
(B) CTRL+Y
(C) CTRL+Z
(D) CTRL+V
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€3 Power Pointil View 34l 211ddi Task Pane $HI1-3 Hi2 58 2252
sl Gualol iy 8§ 7
(A) CTRL+F1
(B) CTRL+F2
(C) CTRL+F3
(D) CTRL+F4
gy sy Rasa 3dl dd Guulell © 7
(A) uadls QU sal
(B) ulweuwdld Risdwel s2ai
(C) esdlusls QuR s2al
(D) Gua+i dwi
Y sy qadd HRdl u uBul sul Guswisll vesel 2O 7
(A) idalél Guswel
(B) ara wbus Gusel
(C) alaBl Gusawl
(D)

D) Aduss Guswl

EE 52 58 GLNL AHY © 7
(A) ENGLISH
(B) HINDI
(C) GUJARATI
(D) BINARY
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€9 {lA-niedl $4 Ao dud Gelswl O 7
(A) RAM rahim
(B) Ram Rahim
(C) rAM rAHIM
(D) ram RAHIM

g¢  &ld%-ll Background®i Text lvid sl sl [seul Gualol sai

N

w1d 8 7

A) Text

B) Background

C) Watermark

—~ o~ e~ o~

)
)
)
D) il sisuel Al
g 4608 uel 59 4 A GuAloel waR 3 quield ol wsiy © 7
(A) Delete
(B) Tab
(C) Enter
(D) Insert
90 W3C+ y3 -um weudl.
(A) World Web Wide Consortium
(B) World Wide Web Consortium
(C) World Wide Web Contact
(D)

D) Wide World Web Consortium
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ENGLISH VERSION

1 Which command in view menu can be used to view all the prepared

slides of a presentation in smaller size of a power point programme ?
(A) normal

(B) shide sorter

(C) shde show

(D) outline

2 Which characteristic does a teacher has, but a computer doesn't?
(A) creativity
(B) emotionality
©) (A) and (B)

(D) None

3  What causes damage to our computer system?
(A) software
(B) programme
(C) wvirus

D) e-mail

4  Which concept is becoming common in todays developing era of

technology?

(A) Buddhist philosophy of education
(B) online education

(C) traditional teaching

(D) vedist philosophy of education
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5 When did the use of internet started for commercial purpose
in India?
(A) 26 January, 2001
(B) 15 August, 2001
(C) 26 January, 1995
(D) 15 August, 1995

6  Which alternate you would select to start MS Excel programme?

(A) START _» ALL PROGRAM _»> MICROSOFT OFFICE
_» MS EXCEL

(B) START —» ALL PROGRAM -_» MICROSOFT WEB
_» MS EXCEL

(C) START —» ALL PROGRAM -» MICROSOFT TOOL
_» MS EXCEL

(D) START —» ALL PROGRAM —» MICROSOFT VISUAL
— MS EXCEL

7  What will be the output of function =if(11<15,"yes","no") in Excel?
(A) Empty
(B) No empty
C) yes
D) no

8  Which one is the limitation of the computer?
(A) constant work
(B) capacity
(C) thinking ability
(D) speed
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9  Which one is default name in Power Point Programme?
(A) Book 1
(B) Document 1
(C) Presentation 1

(D) Untitled

10  Which shortcut key is used for changing font in MS Word?
(A) CTRL4+SHIFT+A
B) CTRL+SHIFT+I
(C) CTRL+SHIFT+F

D) CTRL+SHIFT+C

11  Which instrument is an Output device?
(A) dJoy Stick
(B) Light Pen
(C) Web Camera
(D) Printer

12  Which one is the illustration of an Operating System?
(A) Windows XP
(B) Unix
(C) Linux
O) Al

13  Which shortcut key is used to open file menu in MS Word?
(A) ALT+F
B) CTRL+F
(C) SHIFT+F
(D) ALT+E
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14 In which menu of Power Point Programme, movie and sound
command exist ?

(A) EDIT
(B) FORMAT
(C) VIEW
@) INSERT

15 Which is used by researcher for retriving latest researches and
publications of any subject in fraction of second?

(A) Library
(B) Internet
(©) Guide
(D) None

16 Which button is used for hearing/starting audio and visual type
of files in Media Player?

(A) PLAYING
B) PAUSING
(C) STOPPING
@) REWINDING

17 Which key is to be pressed on key board for leaving five space
at a stretch?

(A) Tab
(B) Enter
(C) Esc
(D) Delete

18 Which command is used to give a link in a file of another file?
(A) comment
(B) footnote
(C) hyperlink
D) joint file

DDD-004-001203_D] 20 [Contd...



19

20

21

22

23

Which short cut key is used for repeating last effect in MS Word?
A Fi1
B) F2
(C) F3
D) F4

What will be the output of function =Min(22,8,15,45) in Excel?
A 22

®) 8

©) 15

®) 45

On which drive MS Office programme is generally installed?
A A:

B) B
© C:
®) D

In which box we should write e-mail ID when sending a copy of
e-mail?

A TO

B) CC

(C) Sent

(D) None

Which key is used differently in each programme of computer?
(A) function key

(B) alphabetical key

(C) numerical key

(D) calculator key
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24 MS Office is an illustration of which type of software?
(A) management software
(B) development software
(C) utilities software

(D) application software

25 What is the extension of an Excel file?

A XLS

B) XLwW

©) (A) and (B)
(D) None

26  Which toolbar of tool bar command is by default on, that is situated
in view menu of Power Point Programme ?

(A) Standard
(B) Formatting
(C) Drawing
O) Al

27 Which computer is known for transmitting messages on internet
used by ISP?

(A) mail client
(B) mail server
(C) mail box
(D) internet

28 Which function of Excel gives maximum numbers in selected cell
of a group or in a series?

(A) =Min( )
B) =Max()
() =Sum()
D) =BIG()
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29 How many keys are situated in key board generally?

A) 101
@) 104
€) 114
D) Al

30 Which instrument is used like a camera or video?
(A) Speech recognition
B) dJoy stick
(C) Web camera
(D) Track ball

31 Which instrument is attached with multimedia?
(A) key board
(B) monitor
(C) speaker
(D) printer

32 Which key is used for spell check in Excel?

(A) Fl
B) F2
(C) F5
@) F7

33 What is full form of TCP/IP?
(A) Transmission Control Problem /Internet Protocol
(B) Transmission Control Protocol /Internet Protocol
(C) Transfer Control Protocol/Internet Protocol

(D) Transmission Control Protocol/Information Protocol
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34 Which shortcut key is used to shut down for Power Point

Programme?

A ALT+F1
B) ALT+F2
(C) ALT+F3
D) ALT+F4

35 In which unit does the control unit sends the data that is entered

into computer?
(A) ALU

B CU

©) MU

D) ALL

36 What indicates Red line under the Text in MS Word ?
(A) Spelling error
(B) Grammatical error
(C) General error

(D) Important error

37  Which shortcut key is used for increasing size of font in MS Word?
(A) CTRL+SHIFT+<
B) CTRL+SHIFT+>
(C) ALT+SHIFT+<
D) ALT+SHIFT+>

38 On which bar is Close button (X) for closing MS Power Point
Programme is situated?

(A) title bar

(B) menu bar

(C) standard tool bar
(D) formatting tool bar
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39 Computer is used in which kind of work in research ?
(A) For preparing chart, picture, figure
(B) For report writing
(C) For publication of dissertation and thesis

D) All

40 In which year Internet was started for the first time?

A 1869
B) 1959
(©) 1969
O) 1995

41 Which instrument is known as brain of computer?
(A) Key board
(B) Mouse
(C) Monitor
O C.PU

42 Which instrument is used more for playing a video game in

computer?

(A) speech recognition
B) joy stick

(C) printer

(D) mouse

43 Which alternate is used for converting each letter into a capital
letter ?

(A) lower case

(B) upper case
(C) title case

(D) toggle case
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44

45

46

47

48

By which command of edit menu in Power Point another slide is
done as current slide?

(A) select
(B) duplicate
(C) create
(D) 1insert

How computer is useful in school library?
(A) Preparing list of books
(B) Preparing list of readers

(C) Note taking of different magazines, newspapers etc.

D) All

Which button is used for fast forwarding in audio visual file?
(A) play

(B) pause

(C) rewind

(D) fast forward

Whose memory can be decreased or increased?

A RAM
(B) ROM
(C) (A) and (B)
(D) None

Which instrument is working for reading of information written

with magnetic ink?

@A) OCR
B) OMR
(C) BCR
O) MICR
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49 Which bar is situated in the bottom of the screen in MS Excel?
(A) title bar
(B) menu bar
(C) task bar
(D) status bar

50 Which is statistical programme?
(A) SPSS
(B) EXCEL
(C) MY STAT

D) All

51 Which characteristic is computer based teaching?
(A) 1individual teaching
(B) adjustment

(C) active participation of the student

D) all

52 E-mail service started in which year?

A 1950
B) 1960
(©) 1969
O) 1970

53 In which menu header and footer command exists in Power Point

programme?
A Edit
B) View
(C) Format
(D) Insert
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54 Which is/are merit/s of Power Point presentation?
(A) more work in less time
(B) wuse of multimedia system

(C) easy presentation of content

D) all

55 Which shortcut key is used for slide show command in view menu
of MS Power Point?

(A F2
B) F3
(C) F4
O) F5

56 What happens by pressing left button of mouse?
(A) pointing key
(B) clicking
(C) dragging
(D) double clicking

57 Give the full form of OCR.
(A) OPTICAL COUNTING READER/RECOGNITION
(B) OPTICAL CHARACTER ROUND
(C) OPTICAL CHARACTER READER/RECOGNITION
(D) OPTION CHARACTER READER/RECOGNITION

58 Give the full form of USB.
(A) UNIVERSAL SERIAL BOARD
(B) UNION SERIAL BOARD
(C) UNIVERSAL SLATE BOARD
(D) UNION SEAT BOARD
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59 Which shortcut key is used to go to next field in MS Word?
A F9

B) F10
©) F11

O) F12

60 Which cell's column header is highlighted?
(A) Active
(B) Inactive
©) (A) and (B)

(D) None

61 How many cells exists in worksheet of Excel?
A 256
B) 65536
(©) 16777216

(D) None

62 Which shortcut key is used for "redo" process in Excel?
(A) CTRL+X
B) CTRL+Y
(C) CTRL+Z
O) CTRL+V
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63 Which shortcut key is used for "task pane" command present in

view menu of Power Point?
(A) CTRL+F1
(B) CTRL+F2
(C) CTRL+F3
(D) CTRL+F4

64 How computer is useful for teachers?
(A) Preparing quest. bank
(B) Analysing results

(C) Preparing muster roll

D) All

65 By which instrument is used to process the data entered in

computer ?

(A) Input device

(B) Central processing unit
(C) Output device

(D) Capacitor device

66 Computer understands which language?
(A) ENGLISH
(B) HINDI
(C) GUJARATI
(D) BINARY
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67 Which is the illustration of toggle case?
(A) RAM Rahim
(B) Ram Rahim
(©) rAM rAHIM

(D) ram RAHIM

68 Which alternate is use to enter text in background of document?
(A) Text
(B) Background
(C) Watermark

(D) None

69 By using which key of key board we can erase letter or writing ?
(A) Delete
(B) Tab
(C) Enter

(D) Insert

70 Give the full form of W3C.
(A) World Web Wide Consortium
(B) World Wide Web Consortium
(C) World Wide Web Contact

(D) Wide World Web Consortium
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